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A. Purchasing limits are as follows:

i. Small purchase – non-construction

1. Individual line item procurement threshold $1000 
2. Single procurement aggregate threshold: $5,000
3. Annual Cumulative (per vendor) threshold: $50,000

ii. Purchase of line items costing over $1000 and less than $5000

1. Obtain two oral or written competitive quotes
2. Maintain a record of quotations for five (5) years to include the following:
a. Name of Company invited to quote
b. Name of person making the quotation for the company
c. Date quote was obtained
d. Price
e. Use the “Telephone Quote Form” to record the above information.

iii. Purchase of line items costing over $5,000 and less than $50,000

1. Obtain three written quotations
2. Use “Written Quotation” form
3. Maintain documentation of quotation for five (5) years
OR
4. Submit specifications to the District Purchasing Department for written quotation

iv. Purchase of vehicles

1. All vehicle purchase must have Board of Education approval. 	

v. Purchase of items costing over $50,000 shall be formally bid

1. Submit specifications to the District Purchasing Department for formal bid process
2. All purchases in excess of $50,000 shall be formally bid in accordance with the Utah Procurement Code.
3. Must have Board of Education approval

vi. Construction in Schools
1. Any and all construction performed in the schools must be approved by the Assistant Superintendent of Schools responsible for Building and Grounds before work is started.
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