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Medication Procedures for Field Trips
Field trips are a common occurrence in schools: grade level and/ or club/organizational trips.   The nurse does not typically have to go with the students on field trips.  The nurse or principal may assign the responsibility for medication administration to another staff member. Therefore, certain measures must be taken by the nurse to ensure students receive their medications in a timely manner.  However, if the school nurse who is familiar with the student’s health condition and treatment determines that medical care cannot legally or safely be assigned to another staff member, a school nurse may need to accompany the student.
Staff Training Recommendations for the Beginning of the School Year:
The principal should get a volunteer (or appointee) from each grade level or organization that takes students away from campus to be the person responsible for medications on field trips. The nurse will then:
· Train the group to administer medications 
· Train the group to administer epi pens 
· Train the staff to administer an asthma inhaler
Procedure for Field Trips:
· The teacher is to notify the nurse of a planned field trip at the same time that parents and cafeteria workers are notified. He/she will give a list of students or classes scheduled for field trips to the nurse no later than 48 hours prior to a field trip. 


For Short Term Day Trips Made During School Hours

The school nurse will:

· Prepare the number of scheduled doses of medication to be sent in the appropriately labeled prescription bottle/container.  The remainder of the student’s medication will be kept labeled and locked in the clinic until the bottle is returned.
· Prepare doses of each PRN medication for students going on the trip and send in appropriately labeled bottle/package.  The remainder of the medication will be kept labeled and locked in the clinic until the bottle is returned. (Note: for liquid medications, send the bottle).
· Prepare the Field Trip Medication Worksheet noting if the medications are scheduled or PRN (as needed). It is suggested to list the scheduled medications first and then the PRN medications.  The list should contain dosing information and any special considerations or comments regarding side effects, etc.
· Deliver medication bag/box and worksheet to the teacher/staff member assigned to give the medication.  
· Go over the medications and answer any questions that the staff member has.  Retrain/refresh skills with him/her as needed. Review list of students who carry their own medications with the staff member.
· Receive the medications and worksheet back after the field trip.  Document in district documentation system as needed.

Assigned staff members will be:

· Properly trained to administer medication according to WSDs protocol.
· Informed of any special instructions, medication side effects to be aware of, and special needs procedures that will need to be accomplished while on the field trip.
· Given a list of students with special needs and health accommodations. 
· Given a copy of the Emergency Action Plan for any student who has one.
· Instructed to call the nurse with any changes of behavior or awareness, rash, complaints, or other untoward event. 

The assigned staff member who is administering medications will do the following: 

· Be responsible for carrying and administering medications, and/or observing use of self-administered meds. (Only students identified by the nurse may carry self-administered physician-ordered medications.) 
· At the designated time, match the name on the container with the students who have scheduled medications and observe the students taking the medication, noting the time taken.  Sign off that the medication has been given.
· Return all worksheets and meds to the school nurse upon returning to school. The fact that a child took or did not take his/her medication will then be recorded on the current district charting system.
· Notify the principal and nurse of any emergency action taken during the field trip. Complete, as necessary, an Accident/Incident Report.
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